
SSEEMMEELL//RREESSNNIICCKK  SSTTAAFFFF  HHUUMMAANN  RREESSOOUURRCCEESS  
PPEERRSSOONNNNEELL  AACCTTIIOONN  RREEQQUUEESSTT  

DDaattee  SSuubbmmiitttteedd::____________//____________//____________   
MMOO  DDYY  YYRR  

RReeqquueesstteedd  AAccttiioonn  
EEffffeeccttiivvee  DDaattee::    ____________//____________//____________        EEmmppllooyyeeee  NNaammee::  ________________________________________________________________________________________________________________    

MMOO  DDYY  YYRR LLAASSTT,,  FFIIRRSSTT,,  MMIIDDDDLLEE  

 
    

Empl Class:   LLiimmiitteedd    CCaarreeeerr    PPeerr  DDiieemm    CCoonnttrraacctt    CCaassuuaall  RReessttrriicctteedd  ((UUCCLLAA  SSttuuddeenntt))   GGrraadduuaattee  OORR    

 UUnnddeerrggrraadduuaattee  

   

**EEXXPPLLAANNAATTIIOONN:_____________________________________________________________________________________________

__________________________________________________________________________________________________________

__________________________________________________________________________________________________________

APPROVAL:  _______________________ Date   ________________  ________________________ Date  __________________

BBUUDDGGEETT  OOFFFFIICCEE  CCOOMMMMEENNTTSS  

  ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________  

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________  

  HHIIRREE  AACCTTIIOONN  

      

  
   

  
  

    CCHHAANNGGEE  IINN  SSTTAATTUUSS  
Change in Time Base from _____ % to _____ %    
Equity/Exceptional Increase
Limited to Career
Temp Promo/Promo/Reclass
Voluntary Resignation*
Termination*
Other(Please Explain)

 BUDGET ACTION 
Fund Change
Change Percent Funded
Split Funding

  

11..  

22..  

33..  

44..  

55..  

66..  

77..  

88..  

    AACCCCTT  ##       CCOOSSTT  CCTTRR       FFUUNNDD       PPRROOJJEECCTT  CCOODDEE          SSUUBB           
    %%  FFUUNNDDEEDD  

      CCuurrrreenntt        //            NNeeww      OO  //  FF       FFuunnddiinngg  AApppprroovvaall       DDaattee

PAR REVISION DATE: 10/05/2018

__________________
UCP Position Number

_____________________
UCP Empl ID

___________________________ 
UCLA EMPLOYEE #

Job Title: __________________________________________ Job Code (title code): ___________ FTE: __________ 

Duration: _____________________________ Comp Rate: ______________________ Step/Grade: _____________

New Hire
Rehire
Transfer(Inter/Intra)
Overtime Appointment

Transaction ID Number: __________________

Date: ______________

Concurrent(Addt. Appointment)
Work Study

Work 
Location:______________________

Work 
Phone:______________Timesheet Supv: _________________Center Administrator:________________

Mailcode:_________________________

Chart Field String (FAU)

  Dual Employment (please      
attach Dual Employment form)

 (Reports To)
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